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Attachment D 

REPRESENTATIONS and CERTIFICATIONS 
 
THESE REPRESENTATIONS AND CERTIFICATIONS MUST BE SIGNED AND 
SWORN TO BY AN AUTHORIZED REPRESENTATIVE OF THE RESPONDENT IN 
THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO 
ADMINISTER OATHS. 
 
Where the Respondent is not able to certify to any of the following representations and 
certifications, the Respondent shall submit with its proposal a written explanation of why it 
cannot do so. 
 
Representations and certifications provided by vendors are submitted to Brevard Workforce 
Development Board, Inc. d/b/a CareerSource Brevard in response to a specific solicitation. In 
submitting a proposal, each Respondent understands, represents and acknowledges the 
following:  
 
Solicitation Number: RFP 19-502-001 
 
Company Name: 
 
DUNS/FEIN:  
 
Certification     Validity     Date: 
 
By submitting this certification, I, ____________________________________, am attesting              
     (Authorized Representative Name) 
to the accuracy of the representations and certifications contained herein. I understand that I 
may be subject to penalties if I misrepresent ___________________________________ 

(Respondent/Company Name) 
in any of the representations or certifications to CareerSource Brevard. 
 
By submission of this proposal I certify that following statements are true and 
correct: 
 
1. The Respondent is not currently under suspension or debarment by the State or any other 

governmental authority.  
 

2. To the best of the knowledge of the person signing the response, the Respondent, its 
affiliates, subsidiaries, directors, officers, and employees are not currently under 
investigation by any governmental authority and have not in the last ten (10) years been 
convicted or found liable for any act prohibited by law in any jurisdiction, involving 
conspiracy or collusion with respect to bidding on any public contract. 
 

3. Respondent currently has no delinquent obligations to the State or U.S. Government 
including a claim by the State or U.S. Government or for liquidated damages under any 
other contract.  
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4. The submission is made in good faith and not pursuant to any agreement or discussion with, 

or inducement from, any firm or person to submit a complementary or other noncompetitive 
response.  

 
5. The prices and amounts have been arrived at independently and without consultation, 

communication, or agreement with any other Respondent or potential Respondent; neither 
the prices nor amounts, actual or approximate, have been disclosed to any Respondent nor 
potential Respondent, and they will not be disclosed before the solicitation opening.  

 
6. The Respondent has fully informed CareerSource Brevard in writing of all convictions of the 

firm, its affiliates (as defined in section 287.133(1)(a) of the Florida Statutes), and all 
directors, officers, and employees of the firm and its affiliates for violation of state or federal 
antitrust laws with respect to a public contract for violation of any state or federal law 
involving fraud, bribery, collusion, conspiracy or material misrepresentation with respect to a 
public contract. This includes disclosure of the names of current employees who were 
convicted of contract crimes while in the employ of another company. 

 
A. The Respondent understands that a “public entity crime” as defined in Paragraph 

287.133(1)(g), Florida Statutes, means a violation of any state or federal law by a person 
with respect to and directly related to the transaction of business with any public entity or 
with an Agency or political subdivision of any other state or of the United States, 
including, but not limited to, any bid or contract for goods or services to be provided to 
any public entity or an Agency or political subdivision of any other state or of the United 
States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

 
B. The Respondent understands that “convicted” or “conviction” as defined in Paragraph 

287.133(1)(b), Florida Statutes, means a finding or guilt or a conviction of a public entity 
crime, with or without an adjudication of guilt, in any federal or state trial court of record 
relating to charges brought by indictment or information after July 1, 1989, as a result of 
a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendere. 

 
C. The Respondent understands that an “affiliate” as defined in Paragraph 287.133(1)(a), 

Florida Statutes, means: 
 
1. A predecessor or successor of a person convicted of a public entity crime; or 

 
2. An entity under the control of any natural person who is active in the management of 

the entity and who has been convicted of a public entity crime.  The term “affiliate” 
includes those officers, directors, executives, partners, shareholders, employees, 
members, and agents who are active in the management of an affiliate.  The 
ownership by one person of shares constituting a controlling interest in another 
person, or a pooling of equipment or income among persons when not for fair market 
value under an arm’s length agreement, shall be a prima facie case that one person 
controls another person.  A person who knowingly enters into a joint venture with a 
person who has been convicted of a public entity crime in Florida during the 
preceding 36 months shall be considered an affiliate. 

 
D. The Respondent understands that a “person” as defined in Paragraph 287.133(1)(e), 

Florida Statutes, means any natural person or entity organized under the laws of any 
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state or of the United States with the legal power to enter into a binding contract and 
which bids or applies to bid on contracts for the provision of goods or services let by a 
public entity.  The term “person” includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in management of an 
entity. 

 
E. Based on information and belief, the applicable statement which I have marked below is 

true in relation to the entity submitting this sworn statement.  
 
(Initial only one of the following :) 
 

__________  Neither the entity submitting this sworn statement, nor any of its officers, 
directors, executives, partners, shareholders, employees, members, or agents who are 
active in the management of the entity, nor any affiliate of the entity has been charged 
with and convicted of a public entity crime subsequent to July 1, 1989. 

 
__________ The entity submitting this sworn statement, or one or more of its officers, 
directors, executives, partners, shareholders, employees, members, or agents who are 
active in the management of the entity, or an affiliate of the entity, has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. 
 
__________ The entity submitting this sworn statement, or one or more of its officers, 
directors, executives, partners, shareholders, employees, members, or agents who are 
active in the management of the entity, or an affiliate of the entity, has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989.  However, there has 
been a subsequent proceeding before a hearing Officer of the State of Florida, Division 
of Administrative Hearings and the Final Order entered by the Hearing Officer 
determined that it was not in the public interest to place the entity submitting this sworn 
statement on the convicted vendor list.  Attached is a copy of the final order. 

 
7. The Respondent has read and understands the terms and conditions, and the submission is 

made in conformance with those terms and conditions.  
 
8. If an award is made to the Respondent, the Respondent agrees that it intends to be legally 

bound to the Contract that is formed with Brevard Workforce.  
 
9. The Respondent has made a diligent inquiry of its employees and agents responsible for 

preparing, approving, or submitting the response, and has been advised by each of them 
that he or she has not participated in any communication, consultation, discussion, 
agreement, collusion, act or other conduct inconsistent with any of the statements and 
representations made in the response.  

 
10. The Respondent shall indemnify, defend, and hold harmless CareerSource Brevard and its 

employees against any cost, damage, or expense which may be incurred or be caused by 
any error in the Respondent’s preparation of its bid.  

 
11. All information provided by, and representations made by, the Respondent are material and 

important and will be relied upon by CareerSource Brevard in awarding the Contract. Any 
misstatement shall be treated as fraudulent concealment from CareerSource Brevard of the 
true facts relating to submission of the bid.  
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12. CERTIFICATION OF DRUG-FREE WORKPLACE. As required by the Drug-Free 

Workplace Act of 1988, the Respondent represents as part of its offer that it will or will 
continue to provide a drug-free workplace by complying fully with the following requirements: 

 
A. Publish a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the workplace 
and specifying the actions that will be taken against employees for violations of such 
prohibition.  

 
B. Inform employees about the dangers of drug abuse in the workplace, the business’s 

policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, 
and employee assistance programs, and the penalties that may be imposed upon 
employees for drug abuse violations.  

 
C. Give each employee engaged in providing the commodities or contractual services that 

are under bid a copy of the statement specified in subsection A.  
 

D. In the statement specified in subsection A, notify the employees that as a condition of 
working on the commodities or contractual services that are under bid, the employee will 
abide by the terms of the statement and will notify the employer of any conviction of, or 
plea of guilty or nolo contendere to, any violation of Chapter 893, F.S., or of any 
controlled substance law of the United States or any state, for a violation occurring in the 
workplace no later than five (5) days after such conviction.  

 
E. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance 

or rehabilitation program if such is available in the employee’s community, by any 
employee who is so convicted.  

 
F. Make a good faith effort to continue to maintain a drug-free workplace through 

implementation of this section.  
 
Complete the following appropriate boxes: 
 
13. SMALL BUSINESS REPRESENTATION. The Respondent represents as part of its offer 

that it: 

[ ] is,  [ ] is not   a small business concern. 
[ ] is,  [ ] is not   a small disadvantaged business concern  
[ ] is,  [ ] is not   a women-owned small business concern. 
[ ] is,  [ ] is not   a veteran-owned small business concern  
[ ] is,  [ ] is not   a service-disabled veteran-owned small business concern. 

 
14. PREVIOUS CONTRACTS AND COMPLIANCE REPORTS. The Respondent represents as 

part of its offer that it:  

[ ] has, [ ] has not    participated in a previous contract or subcontract subject either  
                                to the Equal Opportunity clause of this solicitation; 
[ ] has, [ ] has not    filed all required compliance reports 
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15. CONFLICT OF INTEREST CERTIFICATION. Except for the possible exceptions noted 

below, Respondent certifies that it and its principals, owners, and employees have no 
interest, direct or indirect, which could conflict in any manner or degree with the performance 
or provisions of these goods and/or services to the Brevard Workforce Development Board, 
Inc., d/b/a CareerSource Brevard. 

DISCLOSURE OF POSSIBLE CONFLICT OF INTEREST 
 

The principals* and owners** of the firm: 
 
[ ] Have,   [ ] do not have   a relative who is a Member of the Board of Directors or 
employee of CareerSource Brevard. If applicable, the relative’s name is: 
___________________________________________.  
The relationship of the relative to the principle and/or owner of the firm is  
 
___________________________________________. 
 
[ ] There is,   [ ] is not    a principal or owner who is a Member of the Board of Directors 
of CareerSource Brevard.  If applicable, the principal’s or owner’s name is:  
 
______________________________________________. 
 
[ ] There is,   [ ] is not    a principal or owner who is an employee of CareerSource 
Brevard.  If applicable, the principal’s or owner’s name is:  
 
______________________________________________. 
 
* “Principal” means an owner or high level management employee with decision-making 
authority. 
 
**“Owner” means a person having any ownership interest in the firm. 

 
16. CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE 

CERTAIN FEDERAL TRANSACTIONS 

(a) The definitions and prohibitions contained in the clause, at FAR 52.203-12, Limitation on 
Payments to Influence Certain Federal Transactions, included in this solicitation, are 
hereby incorporated by reference in paragraph (b) of this certification. 

 
(b) The Respondent, by signing its offer, hereby certifies to the best of his or her knowledge 

and belief that on or after December 23, 1989, — 
 

(1) No Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress on his or her behalf in connection with the awarding of a 
contract; 

 
(2) If any funds other than Federal appropriated funds (including profit or fee received 

under a covered Federal transaction) have been paid, or will be paid, to any person 
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for influencing or attempting to influence an officer or employee of any Agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress on his or her behalf in connection with this solicitation, the 
Respondent shall complete and submit, with its offer, OMB standard form LLL, 
Disclosure of Lobbying Activities, to the Contracting Officer; and 

 
(3) He or she will include the language of this certification in all subcontract awards at 

any tier and require that all recipients of subcontract awards in excess of $100,000 
shall certify and disclose accordingly. 

 
(c) Submission of this certification and disclosure is a prerequisite for making or entering into 
this contract imposed by section 1352, title 31, United States Code. Any person who makes 
an expenditure prohibited under this provision or who fails to file or amend the disclosure 
form to be filed or amended by this provision, shall be subject to a civil penalty of not less 
than $10,000, and not more than $100,000, for each such failure. 

 
17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 

RESPONSIBILITY MATTERS – PRIMARY COVERED TRANSACTIONS 

As required by Executive Order 12549, Debarment and Suspension and implemented at 29 
CFR Part 98 for prospective participants in primary covered transactions – 
 
1.  The prospective primary participant certifies to the best of its knowledge and belief that it 

and its principals: 
 

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from covered transactions by any Federal department or Agency, 

 
(b) have not within a three-year period preceding this proposal been convicted of or had 
a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 
 
(c) are not presently indicted for or otherwise criminally or civilly charged by a 

 government entity (Federal, State, or local) with commission of any of the offenses 
 enumerated in paragraph (1)(b) of this certification; and 

 
(d) have not within a three-year period preceding this proposal had one or more public 

 transactions (Federal, State, or local) terminated for cause or default. 
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I UNDERSTAND THAT THE SUBMISSION OF THESE REPRESENTATIONS AND 
CERTIFICATIONS TO THE CONTRACTING OFFICER FOR BREVARD WORKFORCE 
DEVELOPMENT BOARD, INC. d/b/a CAREERSOURCE BREVARD IS FOR THAT PUBLIC 
ENTITY ONLY AND, THAT THESE REPRESENTATIONS AND CERTIFICATIONS ARE VALID 
THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED, OR 
THROUGH THE END OF THE CONTRACT FOR WHICH IT IS BEING SIGNED.  I ALSO 
UNDERSTAND THAT I AM REQUIRED TO TIMELY INFORM THE PUBLIC ENTITY PRIOR 
TO ENTERING INTO A CONTRACT OF ANY CHANGE IN THE INFORMATION CONTAINED 
IN THESE REPRESENTATIONS AND CERTIFICATIONS. 
 
FOR:________________________________________________________________ 
        Respondent/Company Name 
 
_____________________________________________________________________ 
Printed Name and Title of Authorized Representative       
 
_____________________________________________________________________ 
Signature of Authorized Representative      Date 
 
 
STATE OF  ________________________________________________ 
 
COUNTY OF  ________________________________________________ 
 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, 
 
_______________________________ who, after first sworn by me, affixed his/her signature in 
the space provided  
 
above on this ________ day of ___________, 2________   
 
__________________________________________ 
NOTARY PUBLIC 
 
My commission expires:  __________________ 
 
 


